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Providing Evidence of Universal Credit

To calculate your household income and assess your bursary application we need to
see your parent/carers three most recent Universal Credit statements.

These must be the full statements showing the monthly payment and any deductions.
Statements can be downloaded from the recipients Universal Credit account.

How to download your online Universal Credit statements

1. Signinto your Universal Credit account

2. Gotothe ‘Payments’ section.

Click ‘Home’ then click ‘Payments and advances’
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Your payment N
Your next payment day is 27 February 2025.

Go to payments for more details.

™4
Reporta change >  Makeajournalentry >  Paymentsand advances >
Tellus if your circumstances have Record your activity, let us know View your payments, apply foran
changed. Examples include your about appointments and send or advance or check how much you
work situation, health or receive messages. owe.
relationships.
To-do list »  Reportchildcare costs >  Yourwork searchand >
Check if we're asking you for any Tell us what you've spent on commitments
information. childcare. Tell us about your job applications,
check your wark profile and remind
yourself what you've agreed to do.
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Then click ‘Payments’
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EIRTY This is a new service: your feedback will helo us to improve it.
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Payments and advances

v
Payments > Advance payments »

See statements of whatyou'vebeen  Apply for an advance or check how
paid and how it was calculated. much you owe
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https://www.universal-credit.service.gov.uk/sign-in

3. You should see a list of months in which you have received Universal Credit. Click on
the individuals dates to view your statements.

This will show you a list of your Statements

Click on one of the Statements |
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Payments

Your next statement will be ready on 23 February 2025, Check again then.
|

On 27 February 2025 you will be paid any money you are entitled to.
I
The amuuntyo!‘.i get is based on your circumstances from 21 January te 20 February 2025,
If your payment"faus on a bank holiday or weekend you'll usually get it earlier.
v
Statements

Your statement explains your paymant and how we worked it out.
Select a statement from the list to view

ow statement by pay date Amount
‘E?Juuuw 2025 £633.83
27 December 2024 E£633.63

4. Click on ‘print this statement’ — usually found in the top right-hand corner of the
statement.

Make sure you do this for the previous 3 statements.

=5 universal-credit service. gov.uk/stat 5621 de- 2805 %6a-be

O =

1a-ch3c16e5503

¢ @ lump g |Vodeizre @ R

@ e Preiga

Universal Credit

IS This is a new service: your feedback will help us to improvs

~.
Back

Payments

& Print this statement

Joe Smith Assessment period;: 21 October to 20 November 2024
Need help understanding your assessment period?

Cherry lane

CN11811

Your payment this month was

£633

This was paid on 27 November 2024
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5. Change the Print Destination to ‘Save as PDF’ to save the document to your device.

Saving statement as a PDF
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our payrment this month was

£63

This was paid on 27 November 2024

More gettings

What you're entitled to

Seanaard sliswance £393.45
You ot a standard amount sach menth, You said you're single

Housing £548.02
Chitdren 57584
¥ou set support for 2children

Total entitiement bafore deductions £1518.31
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This was paid on 27 November 2024
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Please note that if you decide to screenshot the images from your phone, rather than

download the statements, YOU MUST copy all sections not just the payment amount
for the month. This will be more time consuming and if unclear, it will not be accepted,

so ideally please download the full statements as explained above.





