
 

 

Providing Evidence of Universal Credit 

To calculate your household income and assess your bursary application we need to 
see your parent/carers three most recent Universal Credit statements. 

These must be the full statements showing the monthly payment and any deductions. 
Statements can be downloaded from the recipients Universal Credit account. 

How to download your online Universal Credit statements  

1. Sign in to your Universal Credit account  

2. Go to the ‘Payments’ section.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.universal-credit.service.gov.uk/sign-in


 

3. You should see a list of months in which you have received Universal Credit. Click on 
the individuals dates to view your statements.  

 

 

 

 

 

 

 

 

 

 

 

 

4. Click on ‘print this statement’ – usually found in the top right-hand corner of the 
statement.  

 

 



5. Change the Print Destination to ‘Save as PDF’ to save the document to your device. 

 

 

Please note that if you decide to screenshot the images from your phone, rather than 
download the statements, YOU MUST copy all sections not just the payment amount 
for the month. This will be more time consuming and if unclear, it will not be accepted, 
so ideally please download the full statements as explained above. 

 




