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College application process

Current and ex-students are offered a great deal of support with their application.

When the final application is submitted electronically to UCAS it has undergone NUMEROUS
checks.

It is very much the applicant’s own responsibility to keep on top of the process at all times. An early,
but well considered application is favoured/recommended.

Internal UCAS trail

Student completes all generic sections of “Apply”
Personal Progress Mentor receives subject comments and predicted grades

Final version of “Apply” form agreed by applicant then submitted to Personal Progress Mentor for
checking. (Payment of £26 by card for
2 — 5 choices or £20 for single course applications.)
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Reference completed by Personal Progress Mentor and Student Services informed

-~ N

Form OK Form with errors returned to Personal Progress Mentor/applicant for
amendment /

Form amended — Student Services informed
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Reference added electronically

Student Services ‘sends’ to UCAS (electronically)

We simply cannot guarantee a speedy turnaround of forms, especially when they are left to the last
minute.



Our checking procedures are put into place to offer applicants a high level of support and to ensure
accuracy.

Consider this — we process around 1500 applications during each cycle!



